
Search Features
Dialog Intelliscope

TIP: Select the
Customize tab from the
top menu to change your
default screen and other
preferences, such as
detailed or summary cita-
tions, sort order, date for-
mat or e-mail alert fre-
quency. Enter values for
the settings you want to
change and click Save.

TIP: Perform a quick search from
any screen by typing terms in the
Free Text box in the left navigation
bar. Click Search to display the
results.

Dialog Intelliscope offers a variety of superior workflow tools to maximize
the search and retrieval process. 

BASIC SEARCHING
Select the Search tab from the top menu bar to access the search screen. You can search
using Free Text, Titles or Company Look-up. You can also create a search from any combi-
nation of search categories and save it for future reference. 

ADVANCED SEARCHING
Advanced search features are available to refine your strategy. Included search options are
free text, best passage, title only, industry, company and geography plus criteria specific to
the selected data source, such as contributor, author or report number. 

• Select the Search tab from the
top menu bar.

• Select the data source under
the Search tab.

• Select the search criteria using
the same method as a regular
search.

• Click the Search button. 
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TIP: If you have the Add To Private Folder, Add Folder, Rename Folder, Empty Folder, Delete Folder,
Move Citation and Delete Citation buttons, you have full Post & Share privileges. If not, you may only view
the contents of the folders or save them to a private folder for your personal use. To receive full privileges, 
contact your system administrator.

BATCH DOWNLOADING - NEW!
This new feature allows you to select multiple reports and add them to a virtual basket. With
a single click, you can download and print selected documents. 

Check the reports you’d like to save from any of the product result set and click Add to
Basket in the left navigation bar. An icon will appear next to the selected reports indicat-
ing they've been added to your basket.

POST & SHARE
Post & Share lets you create folders to organize and share reports across your enterprise.  

• Place a check in the box next to the citation you
want to save.

• Click either Add to Public Folder or Add to Private
Folder.

• Name the folder.

• Press Enter, or click New Folder. 

Customer Service & Support 
Within North America: 1 (800) 3 DIALOG (334 2564)
Outside North America: +1 (800) 33 DIALOG (33 34 2564)
E-mail: customer@dialog.com
Online Support: support.dialog.com

Click View Basket to see a table of all the
reports in your basket. The Report Options in
the left navigation bar allow you to save, print
or remove the selected batch of reports.
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