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Infotrieve Self Registration 
and Ordering Process

Legacy Dialog Users ONLY
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Overview

• Perform Search
• Self Registration
• Log In
• Order Validation and Submittal
• Receipt
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Perform Search

• From any Dialog Product, perform search as 
normal to display title list and Infotrieve Elinks

• Click on the                       elink ICON
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Self Registration & Log In

• New Users are required to complete a simple 3-
step self registration process.
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Click “Not Registered Yet?”
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Step 1 – Account Details

• Follow on screen instructions to complete form
– Note - the user’s entered email address will be used 

for logging into Infotrieve.  The user may change this 
information in the future by editing your account 
profile.

• Click “Continue”  to move to next step
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Step 2 – Billing / Contact Information

• Follow on screen instructions to complete form
• Click “Continue”  to move to next step
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Step 3 – Delivery Options

• Follow on screen instructions to complete form
• Click “Register”  to move to next step
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Confirmation

• New Account set-up confirmation page is 
returned presenting an link to “logon now”
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First Log In

• Enter the credentials you specified during setup.
• Click “Remember Me” if you would like the 

browser to remember your logon ID & PW
• Click Log In
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Order Validation and Submittal

• Verify Citation, Delivery and Service Options
• Enter Dialog User ID

– The Dialog User ID will be associated with their 
Infotrieve account for billing purposes.

– As such, all billing will be processed through Dialog.
• Verify Order & Viewing Options and select “put 

in cart”
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Submit Order

• Confirm your order summary and select 
“Submit”
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Receipt

• Your Infotrieve Receipt is returned for the 
ordering transaction

• You will be billed Via Dialog account as normal
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